
SOP FOR SUBMISSION OF THE POSTGRADUATE THESIS IN GEOMATICS ENGINEERING

Thesis Defense

DESCRIPTION POSTGRAD ADMIN STAFF STUDENT HEAD OF STUDY PROGRAM ETC.

The staff informs the students 
of thesis defense schedule & 

submission deadline

The Head of Study Program 
gives thesis defense schedule 

and deadline for submission to 
the staff

Student requests From B - 
Thesis Registration to the staff

The staff creates & provides 
form B draft to the students

The staff writes and sends an 
application letter to the 

thesis  examiners along with 
the schedule & informs the 

schedule to the students

The staff makes drafts & 
informs the Head of the Study 

Program of the list of 
participants

Student collects and signs 
Form B and returns it along 

with the requirement files to 
the staff

The Head of Study Program 
gives the thesis defense 

schedule and examiner team to 
the administration staff 

The staff confirms to the 
finance department regarding 

consumption for examiners

D Day of Thesis Defense Thesis Examiners
The staff prepares participants 

draft along with required 
documents for the defense

Examiners submit the 
documents & requirements for 

thesis defense to the staff

The staff review the results of 
the defense and submit it to the 

Head of Study Program

Retake the thesis defense if it 
does not meet the criteria

The staff archives the files & 
requirements for thesis 

defense in both hardcopy and 
softcopy (results of the 

defense)

The admin staff receives both 
Form F1 and F2, which are 

approved by the supervisors 
and examiners, and the 

thesis  book as one of the 
requirements for the judiciary

Results of the defense: If there 
is a revision, the student 

requests a revision form and 
returns it to the staff (Form F1 

for thesis revision & F2 as a 
requirement for thesis book 

binding)

Finish
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