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PROSEDUR PENGAJUAN SURAT DI LINGKUNGAN DEPARTEMEN TEKNIK ELEKTRO
PROCEDURE FOR REQUESTING OFFICIAL LETTERS WITHIN THE DEPARTMENT OF ELECTRICAL ENGINEERING

Mahasiswa Mengisi Formulir Permohonan
Student Completes Request Form (Available on Department Website)

¥

Pengajuan Melalui Service Desk ITS (https://servicedesk.its.ac.id)
Submission via ITS Service Desk

¥

Peninjauan dan Verifikasi Berkas
Document Review and Verification

Lengkap
Complete

Permohonan Diproses Departemen
Request Processed by Department

¥

Surat Dikirimkan via ITS Service Desk (https://servicedesk.its.ac.id)
Letter Delivered via ITS Service Desk

Tidak Lengkap /
Dikembalikan untuk Revisi
Incomplete /

Returned for Revision



