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STAFF DEVELOPMENT AND EXCHANGE PROGRAM AGREEMENT (SDEPA)

BETWEEN
Indian Institute of Technology Bombay, India
AND
___________________________
Indian Institute of Technology Bombay, Mumbai, India (“IITB”) and ________wishing to have cooperative relations and promote the enrichment of their education and research programs, agree to develop a relationship in accordance with the terms and conditions set forth in this Staff Development and Exchange Program Agreement (“SDEPA”), which is entered as of this _____ (day) of ________ (month & year)
I.
SCOPE OF COOPERATION
The areas of cooperation include, subject to mutual written consent, any program offered at either university that both IITB and _______ agree would be feasible and would contribute to the fostering and development of the cooperative relationship between the two universities.

II. 
STAFF EXCHANGES
A.  Definitions :  In this SDEPA, “exchange staff” shall mean staff participating in the exchange implemented under the terms and conditions of this document; “home institution” shall mean the university in which the staff is working; and “host institution” shall mean the university that has agreed to receive the exchange staff from the home institution.  Exchange staff shall be full time staff.

B.  Duration :  A maximum of ______ staff will participate in the exchange between the Universities in each academic year. 
The Exchange Program aims for parity in the number of staff exchanged over the term of the Agreement. 

C.  Point of Contact :  Each party shall appoint a program  coordinator to be the point of contact with the other and with the visiting exchange staff.  The Dean of International Relations at IITB and ___________at ______ will serve as program coordinators.  
D.  Length of Stay :  A exchange period must last atleast 7 days (5 days of activity + 2 travel days) and not more than 2 weeks.
E.  Eligibility:  Administrative staff members of two institutes who are in a position of getting an official authorization of business travel and should have completed atleast two years at the home institute. The staff member should have atleast two years of service left before superannuation.
F.  Selection of participants :   The home department will screen applicants and will send to the host institution. The host institution will make final determinations on the acceptance of each staff nominated for the exchange.

G.  Support :  
The home institute is expected to provide round-trip airfare and visa charges to its staff for their visit to partner universities. 
The host institute is expected to take care of accommodation costs and living costs. 
It is the staff member’s responsibility to insure herself/himself for the entire duration of their stay and travel abroad (medical, accident and liability insurance).

H.  Responsibilities of the Host Institution:  The host institute should facilitate job shadowing and other support as agreed upon during the period of visit.
At the end of the exchange period, the host institution will issue an official certificate of participation. The partner universities must respect the following set of principles and requirements:

· Respect in full the principles of non-discrimination and to promote and ensure equal access and opportunities to mobile participants from all backgrounds.
· Apply a selection process that is fair, transparent and documented, ensuring equal opportunities to participants eligible for mobility.
III.
RENEWAL, TERMINATION AND AMENDMENT
This MoU shall take effect on the Effective Date and shall remain in effect till the expiry of the original MoU between the parties, or a period of ____ years, whichever is earlier.

The MoU may be extended or amended only by mutual written consent of the two institutions.  Such amendments, once approved in writing by both institutions, will become part of this SDEPA.

IN WITNESS WHEREOF, the parties hereto have offered their authorized signatures below:
For Indian Institute of Technology Bombay

For ____________________
_______________________



_______________________
(Name)
___________



______________




(Designation)
___________



______________




Date: __________________, 2022


Date: __________________, 2022
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