Panduan Akses Email Pribadi
Dan Share mailbox di Android

Menggunakan mail client Gmail
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. Panduan akses email pribadi share mailbox di Android

menggunakan mail client Gmail

- Memberikan Ianngah—Ian kah cara

membuka Email Pribadi dan share mailbox di Android

: Dosen dan Tendik

: 01 Agustus 2019

. Rizki Rinaldi

. Diektorat Pengembangan Teknologi dan Sistem

Informasi
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Wajib di Ketahui

Pastikan mailbox email sudah di office 365.

Pastikan akun Office 365 tidak bermasalah.

Pastikan Android Anda sudah ada mail client gmail, Dan
Pastikan Anda sudah terkoneksi dengan jaringan Internet.
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Akses Email Pribadi b
0365 di Android
Menggunakan Mail Client Gmaiil
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Menambahkan email pribadi di mail client google  -====iia

- Buka mail client gmail. M

» Klik menu detail profil.

g Rizki Rinaldi
F&’ o alreadyemailbaru@gmail.com

%D

* Kemudian pilih menu "Add = Seerchma
another account”.

2 rizki@its.ac.i
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Menambahkan email pribadi di mail client google  -===m=0eid

* Pada menu Set up email
pilih menu Exchange and
Office 365.

« Masukan email pribadi /
username O365 pribadi.

« Kemudian klik next
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Set up email

2R

Google
Outlook, Hotmail and Live
Add your email address
Yahoo
Exchange and Office 365

Enter your email address

Sthor rizki@its.ac.id|

MANUAL SETUP

< NEXT >



Setting Incoming server email pribadi 0365

© Masukan password integra Passord ® ; S i @D
pribadi.

Incoming server settings

: K| l k n eXt ) (lilli(e):gertiﬂcate SELECT ?iozrl:iaiTs\:Sceiggsetaff.integra.its.ac.id
* Setting Incoming server R

1 rreaulkEr UGErPErE androidc1529401179 Cassnerd N

0365 pribadi.
2. Server incoming. e
, 5 androidc1529401179
3. Port. N
° szeéo .o1TiIce .coml

4. Security. I E—

» Klik next. I a3
I SSL/TLS
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Mengatifkan email pribadi 0365

Terakhir klik button Active.

© 2019 Direktorat Pengembangan Teknologi dan Sistem Informasi

e © il all

M Email

@ The server outlook.office365.com requires that you allow it

to remotely control some security features of your Android
device.

Activating this administrator will allow the app Gmail to perform
the following operations:

Erase all data

Erase the phone's data without warning by performing a
factory data reset.

Set password rules

Control the length and the characters allowed in screen lock
passwords and PINs.

Monitor screen-unlock attempts

Monitor the number of incorrect passwords typed when
unlocking the screen and lock the phone or erase all the
phone’s data if too many incorrect passwords are typed.
Lock the screen

Control how and when the screen locks.

Set screen lock password expiry

Change how frequently the screen lock password, PIN or
pattern must be changed.

Set storage encryption
Require that stored app data be encrypted.

vancel Activate

Email Pribadi O365
berhasil di buka di Mail
Client Gmail Android
Jangan lupa
memastikan mengirim
email dan menerima
sudah berhasil.

Direktorat Pengembangan
Teknologi dan Sisten Informasi
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Search mail

Microsoft Planner
You have upcoming tasks due.
Hi Rizki Rinaldi, You have a task due in. R

+ Bill Kong (Shang Hai Wei... 18 10:29
[Ticket...] Restore deleted mailbox
Dear Rizki, | am writing to quickly chec... R

Elsevier ScienceDirect 9 Aug
Rizki, increase research discovery no...
Never miss the latest relevant content...

Microsoft Forms 9 Aug
New response for Survey ITS Pro Leg...
View in browser Survey ITS Pro Legal... R

Jainul Arifin 9 Aug
Daftar Nama Pemateri IPITS DPTSI
Yth. pak lyan, Berikut saya lampirkan d... R

Microsoft Power Bl 1
BAGUSRANU WAHYUDI PUTRA(57- |"'
BAGUSRANU WAHYUDI PUTRA(5721 ...«



Akses Share Mailbox b
0365 di Android
Menggunakan Mail Client Gmaiil
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Menambahkan Share mailbox di

 Buka mail client gmail. >
» Klik menu detail profil.
@ e o
« Kemudian pilih menu “Add e —
another account’. — - 9

©
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Promotions @

Electronics
google.com, atlassian.com, Academia.edu, Grab...

Google 2 10 Aug
Security alert
New device signed in to alreadyemailb

Google 10 Aug
Rizki, your new Xiaomi Redmi 3S doe...
Download new Google apps, built fory

Grab 8 Aug
Your Grab E-Receipt

Selamat menikmati makanan Anda! T.. 1.
Grab 7 Aug
Your Grab E-Receipt

Selamat menikmati makanan Anda! T... 3.3
Google Cloud Platform '_ 1
Product updates | August 5, 2019

A regular roundup of what's new acros.: k¢

mail client google ===

dlly Green
B

Rizki Rinaldi

alreadyemailbaru@gmail.com

Manage your Google Account

rizki@its.ac.id

Add another account

Manage accounts on this device

Privacy Policy + Terms of service



o o0 o
@ ee o
+ Pada menu Set up email
pilih menu Exchange and Set up email
Office 365. .
- MaSUkan ema|| prlbad| / Eﬂ Outlook, Hotmail and Live
username 0365 prlbadl Yahoo Add your email address
« Kemudian klik next. (I8 Screnge s omos 65 s
. Other > sharemail@its.ac.id
* Masukan alamat  email ——
share mailbox.
 Kemudian  klik  manual
setup.
L4
< NEXT >
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Menambahkan Share mailbox di mail client google wittE OPYS)

« Pilih  type akun emall
“Personal (IMAP)"

» Klik Next.
* Masukan Password Integra Share mallais ac ia

Pribadi. _|
. . What type of account is this? — »
« Kemudian klik next untuk O orsonsi(poss) (= ®

masuk pengaturan L s
incoming (Email Masuk).

share.mail@its.ac.id

O Exchange

I

»  NEXT > € > NEXT >
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Setting Incoming Share mailbox

. Contoh :
© Username : diisi dengan Share mailbox = share.mail@its.ac.id
username office365 pribadi Username Office365 =
dan nama alias  share rizkiitsacid@staffintegra.its.ac.id

Penulisan username =
rizkiitsacid@staffintegra.its.ac.id\share.mail

mailbox.

* Masukan domain server
outlook.office365.com.

Direktorat Pengembangan
Teknologi dan Sisten Informasi
http: //dptsi.its.ac.id

14:47

Usermame

+ Klik next untuk pengaturan
Outgoing (Email Keluar).
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Setting Outgoing Share mailbox

» Username : diisi dengan
username office365 pribadi.

* Masukan  smtp  server

Direktorat Pengembangan
Teknologi dan Sisten Informasi
http: //dptsi.its.ac.id

14:47

Contoh:

smtp.office365.com.

+ Klik next untuk pengaturan
Outgoing (Email Keluar).

Penulisan username =
rizkiitsacid@staffintegra.its.ac.id

Require sign-in ‘ .

Usernam e
rizkiitsacid@staff.integra.its.ac.id

« Kemudian klik next.
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Setting Outgoing Share mailbox

» Username : diisi dengan
username office365 pribadi.

* Masukan  smtp  server

Direktorat Pengembangan
Teknologi dan Sisten Informasi
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14:47

Contoh:

smtp.office365.com.

+ Klik next untuk pengaturan
Outgoing (Email Keluar).

Penulisan username =
rizkiitsacid@staffintegra.its.ac.id

Require sign-in ‘ .

Usernam e
rizkiitsacid@staff.integra.its.ac.id

« Kemudian klik next.
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Setting Nama Share mailbox

* Pengaturan akun tetap
default dan klik next.

+ Masukan Your name
dengan nama akun share
mailbox misal : Nama

Account options Your account is set up

and emails are on their

jabatan, nama Unit, nama way!

Every 15 minutes v

Jurnal dan lain-lain.
» Klik NEXT untuk selesai.

Account name (optional)

Notify me when emails arrive 4 )
share.mail@its.ac.id

Sync email for this account
Your name

: — H
Automatically download Share Mail 0365
wgfhmems when connected to ST e ——

< > NEXT > NEXT >
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Share Mailbox Berhasil di Setting

- 90 ® \

14:01 B GD

= Searchmail ‘

4 Rizki Rinaldi 12 Aug M
Tes email Share

ﬁ i
me, Rizki Rinaldi 2 25 Jul
Tes email share

Oke From: Share Mailbox Office 365 <.. ¥




Kontak Kami

Website . its.ac.id/dptsi
Keluhan/Permintaan : servicedesk.its.ac.id
Email . dptsi@its.ac.id
Telepon : (031) 5947270

Penanggung Jawab : Subdit Layanan Teknologi Sistem Informasi

Direktorat Pengembangan ¢

Teknologi dan Sistem Informasi
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