GUIDE

Bo®K

For Prospective Students

X

Yo




ADVANCING B
HUMANITY [{

ITS
- oba |
‘\(021’ Engagement

Table of Contents

University Factsheet 1
Application Submission 4
Documents Applications 7
Documents Requirement Explanation 7
1. Photo 7
2. Passport 8
3. ITS Health Information 8
4.,  Medical Treatment 9
5. Certificate & Transcript of Latest Education 10
6. University Full Academic Transcript 11
7. Statement Letter of Behavior 11
8. Statement Letter of Funding 11
9. Curriculum Vitae (CV) 12
10.  Study Plan/Internship Plan 12
11.  Motivation Letter 12
12. English Proficiency Certificate 13
13. Recommendation Letter from Home University/High School 14
14. Student Exchange Courses Form 14
15. Letter of Funding Sponsorship 15
16. PhD’s research proposal & PhD’s supervisor acceptance 16

A\ £

Application Guidebook for Prospective Students " g
C——




ADVANCING : : 3y | ¢
HUMANITY Ly Enga A

University Factsheet

General Information

Name of Institution Institut Teknologi Sepuluh Nopember (ITS)

International Office of ITS ITS Global Engagement

ITS Global Engagement Global Kampong Building, Institut
Mailing Address Teknologi Sepuluh Nopember JL. Raya ITS, Sukolilo

Surabaya Indonesia, 60111

. . www.its.ac.id
Official Website ] o )
www.its.ac.id/international

Guidebook for Prospective Student | https://its.id/Student_Guidebook

University Profile https://its.id/ITS_Profile

Contact Person

Ms. Desy | Coordinator for International Admission Email:

International Student Admission . . . .
intladmission@its.ac.id

L L Mr. Harris | Coordinator for International Students’ Hospitality
Hospitality Division o .
Email: iss@its.ac.id

Official Email Address international@its.ac.id

‘ Academic Information for Full Degree and Student Exchange Program

2 Semester (Fall and Spring Semester)

Academic Period > Fall Semester: August - December
» Spring Semester: February - June
Nomination Deadline » Fall Semester: 15 March
» Spring Semester: 15 September
N . » Fall Semester: 15 April
Application Deadline » Spring Semester: 15 October
Language of Instruction English
Acceptable number of students Up to 20 students per semester (Negotiable)

‘ Academic Information for Student Internship Program

2 Semester (Fall and Spring Semester)
Academic Period > Fall Semester: August - December
» Spring Semester: February - June

Internship Topics https://its.id/Internship_Topics

Language of Instruction English

Nomination and Application 3 months before the proposed date

Deadline
Duration 1 to 6 months
Acceptable number of students Up to 30 students per semester (Negotiable)

\ £
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Application Procedures

ADVANCING
HUMANITY [
(]

‘ Program Outline

https://its.id/Admission_Procedures

Available Study Program

https://its.id/Study_ProgramlITS

Courses Available for the
Exchange Program

https://its.id/Courses

Restriction

The exchange students are allowed to choose courses from a
maximum of 3 different departments at ITS

GPA Requirement

Minimum of 3.00 out of 4.00

English Proficiency

» TOEFL IBT: 64 / IELTS: 5.5 / TOEFL PBT: 510 (not more than 2
years)

Applicants from English-based school/university, a statement letter

from the school/university principal could replace the proficiency

certificate

Tuition Fee

Full Degree Program

» Undergraduate / Bachelor = IDR 15 million per semester
» Master = IDR 20 million per semester

» Doctoral = IDR 25 million per semester

International Undergraduate Program (IUP)
USD 2,400 per semester

Exchange and Internship Program
The tuition fee is fully waived for one semester program

Information about Visa and Fee

https://its.id/Visa_Guidebook

Grading System

Grade | Mark | Point | Explanation

A 86-100 | 4.0 Excellent
AB 76-85 3.5 Very Good

B 66-75 3.0 Good
BC 61-65 | 2.5 Sufficient
C 56-60 | 2.0 Fair
D 41-55 1.0 Poor

E 0-40 0 Very Poor

Credits System

For the exchange students are allowed to take courses with the
maximum number of credits:

» Bachelor, maximum 24 SKS
» Master and Doctoral, maximum 15 SKS

SKS is referred to Indonesia credit system. 1 SKS = 36 study
hours/semester.

Credit equivalence between SKS and ECTS, can be calculated

through 1 SKS = 1.7 ECTS

02
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‘ Scholarship for International Student

Kemitraan Negara Berkembang
(KNB)

Full Degree Scholarship for Master and Doctoral Program
https://its.id/KNB_at_ITS

The Indonesian AID Scholarship

Full Degree Scholarship for Bachelor and Master Program
https://its.id/TIAS_at_ITS

ITS Postgraduate Scholarship

Partial Scholarship for Master and Doctoral Program
https://its.id/Postgraduate Scholarship

Darmasiswa Scholarship

‘ Arrival & Orientation Program

Suggested Date of Arrival

Non-Degree scholarship to learn about Indonesian language and
culture

https://its.id/Darmasiswa_at_ITS

Two weeks before the semester period start

Monitoring System

‘ Facilites and Services

Facilities

Every exchange student will be assisted by the Liaison Officer for
Internationalization in each department regarding courses and
academic matters.

Additionally, a buddy will be assigned to help exchange students
navigate campus life and adjust to living in Indonesia.

ITS Library

Sport Center
Co-working space
Cafeteria

Banks

Post Office
Medical Center
Dormitory

Services

Pre-Departure Orientation
Arrival of Pick-up Service
On-Campus Orientation Week
Visa Application

VVVVV|VVVYVYYVYVYVYVY

One-on-One Buddy
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Application Submission Flow

Full Degree Program

Flow of Application

Not Complete Complete

* Letter of Refusal

International
Office’s Documents
Review

Deadline: 1 week
Fall: 15 April

Academic
and Interview Announcement
Test

Department’s
Documents
Review

Letter of Acceptance

Application
Submission

Spring: 15 October

Exchange Program

Flow of Application

Not Complete Complete

Letter of Refusal

International
Office’s Documents
Review

Fall: 15 April

Spring: 15 October

Department’s
Documents
Review

Application

Submission Announcement

Letter of Acceptance

Internship Program

Flow of Application

Not Complete Complete

Letter of Refusal

Letter of Acceptance

v

Application
Submission

International
Office’s Documents
Review

Interview Session
with the Prospective
Supervisor

Department’s
Documents
Review

1 week 2 weeks
Whole year program

Announcement
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Full Degree Program

Undergraduate

Requirement (S1) Master (52) Doctor (S3)
Official Certificate/Diplomas High School Bachelor Master
Official Academic Transcript High School Bachelor Master
English/Bahasa Indonesia Proficiency S, , ,
Certificate
Medical Statement
Curriculum Vitae
Motivation Letter v v v
Cover and B;(;i?;z rIzage of Valid % v %
Formal Photo v v v
Letter of Funding Sponsorship 4 4 v
Study Plan v v v
Recommendation Letter (minimum 2) 4 4 v
Filled ITS Health Information Form* v v v
Filled Statement Letter (Behavior and % % %
Funding Commitment Form) *
PhD ITS Supervisor Acceptance - - v
\ /4
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Non-Degree Program

(Exchange & Internship)

University Full Academic Transcript v v
English/Bahasa Indonesia Proficiency Certificate v v
Medical Statement v v
Curriculum Vitae v v
Study Plan - -
Internship Plan - v
Motivation Letter v v
Cover and Biodata Page of Valid Passport v v
Formal Photo v v
Recommendation Letter (minimum 2) v v
Filled ITS Health Information Form* v v
Filled Statement Letter S, ,
(Behavior and Funding Commitment Form) *

Filled Student Exchange Course Form* v -

A\ /
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Documents Requirement Explanation

1. Formal Photo

Correct

a. Informal attire is unacceptable
b. The photo is cropped around the head

Clear Background (red or white) c. Wearing a hat is not allowed
Formal attire is required

Both the face and body face forward
Captured the upper body, including
half of the shoulders

The mouth should remain closed
Avoid wearing hats and glasses

a0 oo

o

a. Informal attire is unacceptable

b. The photo is cropped around the head

c. Both the face and body are not facing
forward

a. Both the face and body are not facing
forward
b. Wearing glasses is unacceptable

A\ /
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2. Passport

Q) oo —
\(‘)} Engagemem

The document must be properly scanned in color (not a camera photo). The passport

must have an expiry date
program. Failure to meet
immigration.

of more than 22 months from the date you apply for the
these requirements may result in a visa being issued by

Correct

Incorrect

Scan of Cover Page

Scan of Biodata Page

[ THE AP0 W | S O oM b A 1 Ml
(‘*r).. Lo i TR i 4

Scanned properly

oo

biodata page
c. No watermark

. Captured all the information in the

Captured using camera photo

. Asymmetric

some parts have been censored
. some parts have been cropped
. Fingers are in the frame

® a0 T

3. ITS Health Information Form

The form could be downloaded through this link: https://its.id/Health_Form
1. Complete all fields in the doctor's information.

2. Include the official stamp of the hospital or clinic.

3. The doctor must complete all required health status details for the applicant as
specified on pages 1 and 2 of the form.

4. Provide the doctor's signature and hospital stamp

5. Write the specify date of issuance

08
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INSTITUT TEKNOLOGI SEPULUH NOPEMBER
HTERIATIC ice

wip. +42 31 952341 24 Fan +63 31 S9N

Health Information Form

Thank you for your ine erience ot (T5. It s important that we be sware of any
Past of current medical (iues, Including mental tions, which might affect your study, This informatson
will be kept confidential to peotect student privacy, Driddosure of such information may be mede to appropriate
individuals (Inchuding Program staff and rexdent directors) and to Provide you with assistance should the need anse
dunng your study. Health tests, certifications, o other actions may also be requered prior 50 departure In certain
circumstances

115 Internatronal UMICe 18 comentted to ¢
You Nave questions, need asustance, of
buddy and/or the office. Act

quun.\n in 11 programs for all qualified individuale.
sons for health problems, please contact your

plannang and communications with foregn

-
contacts, 30 sdequate lead time is critical. Contact should sccordingly be initiated as s00n a3 possible
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4. Medical Statement

The medical statement should include the following information:
e Confirming that you are healthy enough to study overseas

¢ Includes a legal stamp from the hospital or clinic.

e Clearly states the name of the doctor.

e Contains your basic health information, such as the status of respiratory organs,
digestion, blood pressure, and other indicators (e.g., cholesterol, blood sugar,
vaccinations).

e The issuing date must be clear and no more than one month prior to the application.

e It is highly recommended to provide the medical statement in English.
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OUH
Odense
Universitetshospital

To whom it may concern Sdr. Boulevard 29

5000 Odense C
Denmark
Phone +45

Fax +45

Mail:
2018.06.19

Concerning: WS S Epe, born §. of August 1994,

This is to verify that - s s s is healthy and able to stay in Indonesia in connection witha 6
month study.

He has no medical history of any iliness.

Odensa Universitetshospital/Svendbarg Sygehus

). B. Winslews Yej 4, Indgang )7 siuer
f Slncelely yours DK-5000 Odense C
/ d 1‘ / /
P Qs etk AN it !
Odense University Hoéq‘lal
5000 Odense C '

' Denmark

5. Certificate and Transcript of Latest Education

Applicants for full degree program need to submit their latest certificate and
transcript. It must be certified by the government or the Ministry of Education from
the applicant’s country of origin.

Certificate/Diplomas:

Ghis Certifies That

BEE BES =W -
having completed satisfactorily an approved conree of studyp in
thte Jnmmes Billhonse High School, ts hereby awurded this

Aiploma
Ghiven nt New Buven, Connecticnt, thio twenty-firet duy of June in
the penr of onr Tord, One thonsand nine hfundred and sixty-two
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Transcript:

@) ONtario ey o Lo ONTARIO STUDENT TRANSCRIPT
Vo e RELEVE DE NOTES DE L'ONTARIO

SUMMARY OF CREDITS | TOTAL DES CREDITS =9

e

6. University Full Academic Transcript

Applicants for non-degree programs need to submit their full academic transcript
which contain all courses which have been taken during the semester. It must be
issued officially form the home university.

7. Statement Letter of Behavior and Funding

The form could be downloaded through the link :

- For Bachelor program : https://its.id/SL_Bachelor

- For Master program : https://its.id/SL_Master

- For Doctoral program : https://its.id/SL_Doctoral

- For non-degree program : https://its.id/SL_NonDegree

A\ £
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8. Curriculum Vitae

Write briefly about your personal information, academic skill and experience as well
as the achievement.

MILAN CHUDOBA

Freelance Graphic Designer

Tyler Vader

Personal informati

Mackzon WAS370

1131985 (36)  SLOVAX BEABLST DESIGNER  SLOVAX (NATIVE), ENGLISH (INTERMEDIATE) Profile

Hargworking busines
Zeehing 15 apply m

CONTACT

e <421 907 347882 a Chedoba.miant@gmail.com 0 R T

EDUCATION WORK EXPERIENCE

394 1C TVRDOB WGH STHOOL Aeamyman b
Fraetance sevigeer

Experience
04/2013 - prezant

Aszociate Sourcing Manager

DLINSRA UNIVERTITA V D

43 Entertainment
TAINSEA UNIVERZITA ¥ Bt ©aphs: ebderigmer

SKILLS

WEBDESIGN e T

escccscsscscccss

®esesscnsessccos

IDENTITY ssssssesessssere

Interests

(echnaioqy ) [Seiscns ) [Dhersurs ) (i ) [Camping ) (¥ ) Toer ) [ Woodworins )

9. Study Plan
e Minimum 300 words
e Describe what you will be studying and the main reason
e Explain your main educational goals, and how you plan to achieve the goals

10. Internship Plan
e Minimum 300 words
e Write clearly about the start and end date of the internship program
e Describe your topic, your area of interest, and the main reason for your interest
in that topic
e Explain your main goals, and how you plan to achieve the goals

11. Motivation Letter
e Minimum 300 words
e Write briefly about your interest in joining the program at ITS

Application Guidebook for Prospective Students A
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12. English Proficiency Certificate
e Must be valid for not more than 2 years
e Have a minimum score : TOEFL IBT: 64; IELTS: 5.5; TOEFL PBT: 510
e |f the applicants from English-based school/university, a statement letter from
the school/university principal could replace the proficiency certificate

Vlissingen, 21 November 2017

To whom it may concern

This is to confirm that seem s, date of birth /mom sy, is a bona fide third year student in the
: programme at HZ University ) . the Netheriands.

we  has studied the in the Netherlands for 2,5 years and has proved
to be very successful. Thel ™ = ' programme is taught in English.

He has a fine personality and is helpful and cooperative, works very hard and with good results.

His current leve! of English is: C1.

01—

. peeecs
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13. Recommendation Letter
e Submit at least 2 different recommendation letters from home university (can
be from the international office or the previous supervisor)
e The letters must be explained about the application academic performance
during the study period in the home university

Our Ref, MOE5801/8918

October 10", 2018

Dr. Maria Anityasari, 5T, M.E.,

Director of international Office,

Institut Teknologi Sepuluh Nopember (ITS),
International Office of TS,

Rectorate Building 1st Floor,

Campus ITS Sukelilo,

Surabaya 60111, Indonesia.

Dear Dr. Marla Anityasari,

Subject: Nomination of student exchange program at Institut Teknolosi Sepuduh Nopember (ITS), indonesia

With reference to the Agreement on Academic Cooperation between and Institut
Teknologi Sepuluh Nopember (ITS), we would like to nominate Mr. a
Bachelor's Degree student from Scheol of to participate an exchange

program in the spring semester {February - June 2019)

The complete application form and related docurnent are enclosed herewith.

Your kind consideration on the application is highty appre.ciated.

Yours sincerely,

Acting for Vice President tor Internationalisation

14. Exchange Course Form
e The template can be found through the link below:
https://its.id/Exchange CourseForm
e Applicants are allowed to take courses from maximum 3 different
departments at ITS

e The credit equivalence between SKS (Indonesian credits system) and ECTS
(European Credits Transfer System), is 1 credit or SKS is equal to 1.7 ECTS.
e Ensure about the maximum number of credits (SKS) for each degree
Bachelor = 21 credits (SKS)
Master and Doctoral = 15 credits (SKS)

\ /£
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s STUDENT EXCHANGE PROGRAM
= INSTITUT TEKNOLOGI SEPULUH NOPEMBER (ITS) SURABAYA, INDONESIA

Name : Jakub Marek Samulski
Department : Faculty of Creative Design and Digital Business / Faculty of Intelligent Electrical and Inform:
Program : Undergraduate
Exchange Period : February - June Mandatory Credits  : ECT
List of course selection: from Home S/
No Course Department at ITS that offers credit
the course

lEl-g- Macro Economy Business Management B

1 Project Management Business ManagementQ 3

2 Artificial Intelligence for Business Business Management(l 2

3 Financial Management Business Management(l 3

4 Hatabase Management Informatics Engineering 3m@

5 Urban Design Urban and Regional Planning 2

6 Regional Planning Urban and Regional Planning 5

7

8

9

10

Total Credit

Nara.

15. Letter of Funding Sponsorship
e Written by the applicant guarantor (parent/company/institution)

e Explain about the guarantor capabilities to cover the education fee during the
study period

e Include an official salary slip as an attachment

GUARANTEE LETTER

A\ /
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16. PhD Research Proposal
The doctoral candidate must write and submit a brief manuscript of PhD’ research
proposal.

17. PhD Supervisor Acceptance
e Doctoral candidates must contact a professor whose expertise aligns with their
research proposal ideas
e Obtain a supervisor's acceptance letter after a brief discussion about the
research proposal ideas
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Information about:
Visa, Stay Limited Permit and ITS Administration Fee

Please kindly refer to the:
Guidebook of Immigration & City Government Rules Guidebook For
International Students
(https://its.id/Visa_Guidebook)
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THANK Y®U

If you still have any query, please do not
hesitate to let ITS GE know!

intladmission@its.ac.id




