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University Factsheet 

General Information 

Name of Institution Institut Teknologi Sepuluh Nopember (ITS) 

International Office of ITS ITS Global Engagement 

Mailing Address 

ITS Global Engagement Global Kampong Building, Institut 

Teknologi Sepuluh Nopember Jl. Raya ITS, Sukolilo 

Surabaya Indonesia, 60111 

Official Website 
www.its.ac.id  

www.its.ac.id/international  

Guidebook for Prospective Student https://its.id/Student_Guidebook  

University Profile https://its.id/ITS_Profile  

Contact Person 

International Student Admission 
Ms. Desy | Coordinator for International Admission Email: 

intladmission@its.ac.id 

Hospitality Division 
Mr. Harris | Coordinator for International Students’ Hospitality 

Email: iss@its.ac.id 

Official Email Address international@its.ac.id 

Academic Information for Full Degree and Student Exchange Program 

Academic Period 

2 Semester (Fall and Spring Semester) 

➢ Fall Semester: August – December 

➢ Spring Semester: February – June 

Nomination Deadline 
➢ Fall Semester: 15 March 

➢ Spring Semester: 15 September 

Application Deadline 
➢ Fall Semester: 15 April 

➢ Spring Semester: 15 October 

Language of Instruction English 

Acceptable number of students Up to 20 students per semester (Negotiable) 

Academic Information for Student Internship Program 

Academic Period 

2 Semester (Fall and Spring Semester) 

➢ Fall Semester: August – December 

➢ Spring Semester: February – June 

Internship Topics https://its.id/Internship_Topics 

Language of Instruction English 

Nomination and Application 

Deadline 
3 months before the proposed date 

Duration 1 to 6 months 

Acceptable number of students Up to 30 students per semester (Negotiable) 

http://www.its.ac.id/
http://www.its.ac.id/international
https://its.id/Student_Guidebook
https://its.id/ITS_Profile
https://its.id/Internship_Topics
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Program Outline 

Application Procedures https://its.id/Admission_Procedures  

Available Study Program https://its.id/Study_ProgramITS  

Courses Available for the 

Exchange Program 
https://its.id/Courses  

Restriction 
The exchange students are allowed to choose courses from a 

maximum of 3 different departments at ITS 

GPA Requirement Minimum of 3.00 out of 4.00 

English Proficiency 

➢ TOEFL IBT: 64 / IELTS: 5.5 / TOEFL PBT: 510 (not more than 2 

years) 

Applicants from English-based school/university, a statement letter 

from the school/university principal could replace the proficiency 

certificate 

Tuition Fee Full Degree Program  

➢ Undergraduate / Bachelor = IDR 15 million per semester 

➢ Master = IDR 20 million per semester 

➢ Doctoral = IDR 25 million per semester 

 

International Undergraduate Program (IUP) 

USD 2,400 per semester 

 

Exchange and Internship Program 

The tuition fee is fully waived for one semester program 

Information about Visa and Fee https://its.id/Visa_Guidebook 

Grading System 

 

Grade Mark Point Explanation 

A 86-100 4.0 Excellent 

AB 76-85 3.5 Very Good 

B 66-75 3.0 Good 

BC 61-65 2.5 Sufficient 

C 56-60 2.0 Fair 

D 41-55 1.0 Poor 

E 0-40 0 Very Poor 

Credits System  For the exchange students are allowed to take courses with the 

maximum number of credits: 

 

➢ Bachelor, maximum 24 SKS 

➢ Master and Doctoral, maximum 15 SKS 

 

SKS is referred to Indonesia credit system.  1 SKS = 36 study 

hours/semester. 

Credit equivalence between SKS and ECTS, can be calculated 

through 1 SKS = 1.7 ECTS 

https://its.id/Admission_Procedures
https://its.id/Study_ProgramITS
https://its.id/Courses
https://its.id/Visa_Guidebook
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Scholarship for International Student 

Kemitraan Negara Berkembang 
(KNB) 

Full Degree Scholarship for Master and Doctoral Program 

https://its.id/KNB_at_ITS  

The Indonesian AID Scholarship Full Degree Scholarship for Bachelor and Master Program 

https://its.id/TIAS_at_ITS  

ITS Postgraduate Scholarship Partial Scholarship for Master and Doctoral Program 

https://its.id/Postgraduate_Scholarship  

Darmasiswa Scholarship Non-Degree scholarship to learn about Indonesian language and 
culture 

https://its.id/Darmasiswa_at_ITS  

Arrival & Orientation Program 

Suggested Date of Arrival Two weeks before the semester period start 

Monitoring System 

Every exchange student will be assisted by the Liaison Officer for 

Internationalization in each department regarding courses and 

academic matters. 

Additionally, a buddy will be assigned to help exchange students 

navigate campus life and adjust to living in Indonesia. 

Facilites and Services 

Facilities ➢ ITS Library 

➢ Sport Center 

➢ Co-working space 

➢ Cafeteria 

➢ Banks 

➢ Post Office 

➢ Medical Center 

➢ Dormitory 

Services ➢ Pre-Departure Orientation 

➢ Arrival of Pick-up Service 

➢ On-Campus Orientation Week 

➢ Visa Application 

➢ One-on-One Buddy 
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Application Submission Flow 

 

Full Degree Program 

Flow of Application 

 

 

 

Exchange Program 

Flow of Application 

 

 

 

Internship Program 

Flow of Application 

 

 

 

 

Not Complete Complete 

Application 
Submission 

Announcement 

Letter of Acceptance 

Letter of Refusal 

Deadline: 
Fall: 15 April 

Spring: 15 October 

1 week 

Not Complete Complete 

Application 
Submission 

International 
Office’s Documents 

Review 

Department’s 
Documents 

Review 
Announcement 

Letter of Acceptance 

Letter of Refusal 

Deadline: 
Fall: 15 April 

Spring: 15 October 

1 week 2 weeks 

Academic 
and Interview 

Test 

International 
Office’s Documents 

Review 

Department’s 
Documents 

Review 

2 weeks 

Not Complete Complete 

Application 
Submission 

Announcement 

Letter of Acceptance 

Letter of Refusal 

Whole year program 
1 week 

Interview Session 
with the Prospective 

Supervisor 

International 
Office’s Documents 

Review 

Department’s 
Documents 

Review 

2 weeks 
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Full Degree Program 

Requirement 
Undergraduate 

(S1) 
Master (S2) Doctor (S3) 

Official Certificate/Diplomas High School Bachelor Master 

Official Academic Transcript High School Bachelor Master 

English/Bahasa Indonesia Proficiency 

Certificate 
✓ ✓ ✓ 

Medical Statement ✓ ✓ ✓ 

Curriculum Vitae ✓ ✓ ✓ 

Motivation Letter ✓ ✓ ✓ 

Cover and Biodata Page of Valid 

Passport 
✓ ✓ ✓ 

Formal Photo ✓ ✓ ✓ 

Letter of Funding Sponsorship ✓ ✓ ✓ 

Study Plan ✓ ✓ ✓ 

Recommendation Letter (minimum 2) ✓ ✓ ✓ 

Filled ITS Health Information Form* ✓ ✓ ✓ 

Filled Statement Letter (Behavior and 

Funding Commitment Form) * 
✓ ✓ ✓ 

PhD ITS Supervisor Acceptance - - ✓ 
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Non-Degree Program 

(Exchange & Internship) 

Requirement Exchange Internship 

University Full Academic Transcript ✓ ✓ 

English/Bahasa Indonesia Proficiency Certificate ✓ ✓ 

Medical Statement ✓ ✓ 

Curriculum Vitae ✓ ✓ 

Study Plan - - 

Internship Plan - ✓ 

Motivation Letter ✓ ✓ 

Cover and Biodata Page of Valid Passport ✓ ✓ 

Formal Photo ✓ ✓ 

Recommendation Letter (minimum 2) ✓ ✓ 

Filled ITS Health Information Form* ✓ ✓ 

Filled Statement Letter  

(Behavior and Funding Commitment Form) * 
✓ ✓ 

Filled Student Exchange Course Form* ✓ - 
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Documents Requirement Explanation 

1. Formal Photo 

 

Correct Incorrect 

 

 

 

 

 

 

 

 

 

 

 

 

a. Clear Background (red or white) 
b. Formal attire is required 
c. Both the face and body face forward 
d. Captured the upper body, including 

half of the shoulders 
e. The mouth should remain closed 
f. Avoid wearing hats and glasses 

 

 

 

 

 

 

 

 

 

 

 

a. Informal attire is unacceptable 

b. The photo is cropped around the head 

c. Wearing a hat is not allowed 

 

 

 

 

 

 

 

 

 

 

 

a. Informal attire is unacceptable 

b. The photo is cropped around the head 

c. Both the face and body are not facing 

forward 

 

 

 

 

 

 

 

 

 

 

a. Both the face and body are not facing 

forward 

b. Wearing glasses is unacceptable 
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2. Passport 

 

The document must be properly scanned in color (not a camera photo). The passport 
must have an expiry date of more than 22 months from the date you apply for the 
program. Failure to meet these requirements may result in a visa being issued by 
immigration. 

 
Correct Incorrect 

 

 
 
 

a. Scanned properly 
b. Captured all the information in the 

biodata page 
c. No watermark 

 

 
 

 
 
 
 
 

 

3. ITS Health Information Form 

 
The form could be downloaded through this link:  https://its.id/Health_Form 
1. Complete all fields in the doctor's information. 

2. Include the official stamp of the hospital or clinic. 

3. The doctor must complete all required health status details for the applicant as 

specified on pages 1 and 2 of the form. 

4. Provide the doctor's signature and hospital stamp 

5. Write the specify date of issuance  

 

a. Captured using camera photo 

b. Asymmetric   

c. some parts have been censored 

d. some parts have been cropped 

e. Fingers are in the frame 
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4. Medical Statement 

 

The medical statement should include the following information: 

• Confirming that you are healthy enough to study overseas 

• Includes a legal stamp from the hospital or clinic. 

• Clearly states the name of the doctor. 

• Contains your basic health information, such as the status of respiratory organs, 

digestion, blood pressure, and other indicators (e.g., cholesterol, blood sugar, 

vaccinations). 

• The issuing date must be clear and no more than one month prior to the application.  

• It is highly recommended to provide the medical statement in English. 
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5. Certificate and Transcript of Latest Education 

Applicants for full degree program need to submit their latest certificate and 
transcript. It must be certified by the government or the Ministry of Education from 
the applicant’s country of origin. 

 
Certificate/Diplomas: 
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Transcript: 

 

 

 

6. University Full Academic Transcript 

Applicants for non-degree programs need to submit their full academic transcript 
which contain all courses which have been taken during the semester.  It must be 
issued officially form the home university.  

 

7. Statement Letter of Behavior and Funding 

 

The form could be downloaded through the link :  

- For Bachelor program : https://its.id/SL_Bachelor  

- For Master program : https://its.id/SL_Master  

- For Doctoral program : https://its.id/SL_Doctoral   

- For non-degree program : https://its.id/SL_NonDegree 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://its.id/SL_Bachelor
https://its.id/SL_Master
https://its.id/SL_Doctoral
https://its.id/SL_NonDegree
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8. Curriculum Vitae 
 

Write briefly about your personal information, academic skill and experience as well 

as the achievement.  

 

  

 

9. Study Plan 

• Minimum 300 words 

• Describe what you will be studying and the main reason 

• Explain your main educational goals, and how you plan to achieve the goals 

 

10. Internship Plan 

• Minimum 300 words 

• Write clearly about the start and end date of the internship program 

• Describe your topic, your area of interest, and the main reason for your interest 

in that topic 

• Explain your main goals, and how you plan to achieve the goals 

 

11. Motivation Letter 

• Minimum 300 words 

• Write briefly about your interest in joining the program at ITS 
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12. English Proficiency Certificate 

• Must be valid for not more than 2 years 

• Have a minimum score :  TOEFL IBT: 64;  IELTS: 5.5; TOEFL PBT: 510 

• If the applicants from English-based school/university, a statement letter from 

the school/university principal could replace the proficiency certificate 
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13. Recommendation Letter 

• Submit at least 2 different recommendation letters from home university (can 

be from the international office or the previous supervisor) 

• The letters must be explained about the application academic performance 

during the study period in the home university 

 

 

14. Exchange Course Form 

• The template can be found through the link below: 

https://its.id/Exchange_CourseForm  

• Applicants are allowed to take courses from maximum 3 different 

departments at ITS 

• The credit equivalence between SKS (Indonesian credits system) and ECTS 
(European Credits Transfer System), is 1 credit or SKS is equal to 1.7 ECTS. 

• Ensure about the maximum number of credits (SKS) for each degree 

Bachelor = 21 credits (SKS) 
Master and Doctoral = 15 credits (SKS) 

 
 

14 

https://its.id/Exchange_CourseForm


 

  Application Guidebook for Prospective Students 

 
 

15. Letter of Funding Sponsorship 

• Written by the applicant guarantor (parent/company/institution) 

• Explain about the guarantor capabilities to cover the education fee during the 

study period 

• Include an official salary slip as an attachment 
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16. PhD Research Proposal 

The doctoral candidate must write and submit a brief manuscript of PhD’ research 
proposal. 

 

17. PhD Supervisor Acceptance 

• Doctoral candidates must contact a professor whose expertise aligns with their 

research proposal ideas 

• Obtain a supervisor's acceptance letter after a brief discussion about the 

research proposal ideas 
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Information about: 

Visa, Stay Limited Permit and ITS Administration Fee 

 

Please kindly refer to the: 

Guidebook of Immigration & City Government Rules Guidebook For 

International Students 

(https://its.id/Visa_Guidebook) 
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THANK YOU 
If you still have any query, please do not 
hesitate to let ITS GE know! 
 
intladmission@its.ac.id 


