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1. COVER PAGE / COVER

2. TABLE OF CONTENTS

3. SUMMARY / ABSTRACT
A maximum of 1 page research summary that contains the research background, objectives and stages of the research method, the target outcome. Also include the five most dominant keywords and add keywords related to the SDGs (Sustainable Development Goals).
4. CHAPTER 1 INTRODUCTION
Consists of the background and problems to be studied, specific objectives, and the urgency of the research. In this section it is necessary to explain a description of the particular specifications related to the scheme.
5. CHAPTER 2. LITERATURE REVIEW
Suggest the state of the art and a road map in the area under being studied, which are presented in JPG / PNG format. Primary references are contructed form the latest and  relevant research results, from the scientific journals and / or patents. It is recommended to use the references from the past 10 years.
6. CHAPTER 3. METHOD
The description of method by means to achieve the objectives that have been set. This section also contains a research flow chart that illustrates what has been implemented and what will be done during the proposed time. The format of the flow chart can be in JPG / PNG files. The research chart must be clearly constructed for its entirely phases, starting from the beginning, how the process and its outputs, and the indicators of targeted achievement. In this section, each member of the research member must also fill in the responsibilities according to work break down structure of the proposed research stage.

7. CHAPTER 4. OUTPUT
Describe the output of this research. 
8. CHAPTER 5. ACTIVITIES SCHEDULE
The schedule of activities for the duration of the study is written clearly according to the activity that have described in the method. (Format see Appendix 1)
9. CHAPTER 6. BUDGET PLANNING
The budget structure is in line with the above schedule and method to support the outputs. The budget format to support research proposal activities is listed in Appendix 2. The list activity budget items entries can be seen in Appendix 3. The proposed budget requirements follow the applicable regulations.
10. REFERENCES
Write the literature/reference that is relevant and up to date, which are cited only in the proposal. Reference is compiled based on the writing systematics of the American Psychological Association (APA).
11. RESEARCH TEAM
The organizational chart of the research team consisting of the team leader and members is clearly written along with the roles of each researcher. (Format See Appendix 4)
12. ATTACHMENT
Contains: 

1.  ITS-UNM COLLABORATIVE RESEARCH AND INNOVATION FUND APPLICATION FORM.
2. Curriclum Vitae. 

Related documents are in accordance with the provisions in the guidelines which include: lead researcher and the members, H-index scopus, and include relevant research track records in the past 5 (five) years, which consist of track records in publications / IPR / books / research activities, and awards . (Format See Appendix 5)

3. Declaration of Support from the Industrial Partners / Institutions. (Format See Appendix 6)

4. Letter of Commitment from Outside ITS Researchers. (Format See Appendix 7).
Appendix 1. Format of Activity Schedule Plan
	No.
	Type of activity
	Month

	
	
	1
	2
	3
	4
	5
	Etc.

	1
	Activity 1
	
	
	
	
	
	

	2
	Activity 2
	
	
	
	
	
	

	3
	Activity 3
	
	
	
	
	
	

	4
	…… ..
	
	
	
	
	
	

	5
	………
	
	
	
	
	
	


Appendix 2. Format of Budget Plan 


[image: image1.emf]A

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

dst

B

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

Etc.

C

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

Etc.

D

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

Etc.

E

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

Etc.

F

No Component Item Unit Volume Unit Cost (Rp) Total Cost (Rp)

1

2

3

dst

TOTAL COST (Rp)

MATERIALS

SUB TOTAL A (Rp)

BUDGET PLANNING

SUPPORTING MATERIAL / EQUIPMENT (ASSET)

DATA COLLECTION

SUB TOTAL C (Rp)

RENT/LEASE OF EQUIPMENT

SUB TOTAL B (Rp)

SUB TOTAL F (Rp)

SUB TOTAL D (Rp)

DATA ANALYSIS

SUB TOTAL E (Rp)

REPORTING/OUTPUT


Appendix 3. List of Budget Activity Plan 
	GROUP
	COMPONENT
	UNIT
	INFORMATION

	Material
	ATK (stationery)
	Package
	Preparation of reports, proposals, questionnaires, and other stationery for research purposes

	
	Research Materials (Consumables)
	Unit
	Lab research materials, field research materials, souvenirs for respondents, etc.

	Supporting Tools / Assets
	Inventory / Asset
	Unit
	Research supporting equipment with a certain value and recorded as inventory items

	Data collection
	FGD for research preparation
	Package
	Research preparation meeting costs

	
	HR Research Assistant
	OJ
	Laboratory assistants, technicians and the like

	
	HR Secretariat / Research Administration
	OB
	The officer administering the research

	
	HR Survey Officer
	OH / OR
	Officers collecting / collecting data

	
	Transport
	OK (Times)
	Local transport data collection

	
	Ticket
	OK (Times)
	Land transportation tickets, sea air

	
	Daily money
	OH
	Daily money when retrieving data

	
	Lodging
	OH
	Lodging when collecting data

	
	Daily money for meetings in the office
	OH
	Daily pocket money for coordination of data collection within the office

	
	Daily fees for meetings outside the office
	OH
	Allowance for out-of-office data collection coordination meetings

	
	Consumption costs
	OH
	Consumption costs for coordination and data collection

	
	HR Field Assistant
	OH
	Field officers who assist data retrieval

	Equipment Rental
	Research equipment
	Unit
	Research tools that are not owned by research institutions

	
	Experimental Garden
	Unit
	Experimental garden that is not owned by a research institution

	
	Research object
	Unit
	The object of the experiment that is not owned by a research institution

	
	Research support room
	Unit
	Space for research purposes that is not owned by a research institution

	
	Research transport
	OK (Times)
	Local transportation for research purposes

	Data analysis
	HR Secretariat / Research Administration
	OB
	The officer administering the research

	
	HR Data Processing
	P (Research)
	Officers who help process research data

	
	Informant honorarium
	OJ
	Resource persons required for data processing

	
	Sample analysis fee
	Unit
	The cost for sample analysis includes the cost of product testing

	
	Ticket
	OK (Times)
	Land transportation tickets, sea air

	
	Daily money
	OH
	Daily money for coordination meetings to analyze data

	
	Local Transport
	OK (Times)
	Local transport for data analysis purposes

	
	Lodging
	OH
	Lodging for data analysis purposes

	
	Meeting consumption costs
	OH
	Meeting consumption costs for coordinating data analysis

	Reporting / Mandatory / Additional Output
	HR Secretariat / Research Administration
	OB
	The officer administering the research

	
	Daily money for meetings in the office
	OH
	Daily pocket money for coordination of data collection within the office

	
	Daily fees for meetings outside the office
	OH
	Allowance for out-of-office data collection coordination meetings

	
	Meeting consumption costs
	OH
	Consumption costs for the coordination meeting to prepare reports and outputs

	
	National seminar fees
	Package
	Registration, local transport, tickets, lodging, daily allowance.

	
	International seminar fees
	Package
	Registration, local transport, tickets, lodging, daily allowance.

	
	Costs for publication of articles in National Journals
	Package
	Publication costs

	
	Published articles in international journals
	Package
	Translation fees, proofreading, publication fees

	
	IP output (patents, copyrights etc.)
	Package
	Design service fees, assembling, designing and building equipment, registration, substance inspection, claim fees, application fees, design certificates

	
	Other Science and Technology Output Costs (prototypes, TTG, etc.)
	Package
	Cost of services for design, assembling, designing equipment, production and product documents (specifications, designs, usage procedures, and other descriptions, registration, substance inspection, claim fees, application fees, certificate design

	
	Cost of producing a product test document
	Package
	Trial fees and product documents (specifications, designs, usage procedures and other descriptions)

	
	The cost of compiling the book includes book chapters
	Package
	Drafting, proof reading, editing, publishing, ISBN

	
	Information:
	
	
	
	
	
	

	
	OJ = People per Hour

	
	OH = People per Day

	
	OB = People per Month

	
	OK (Times) = People per Activity Time


Appendix 4. Format Team Organization Chart
	No.
	Name
	Department / Faculty/Institution
	Position in the Research Team (Lead / Member / Student)
	Job description

	1
	
	
	Lead
	

	2
	
	
	Member 1
	

	3
	
	
	Member 2
	

	Etc.
	
	
	
	


Appendix 5. Biodata Format of the Chairperson and Members of the Research Team

A. Researcher's Identity
	1 
	Full Name (with title)
	

	2 
	Gender 
	M / F

	3 
	NIP / NIK / other identity
	

	4 
	NIDN (if any)
	

	5 
	Place and date of birth
	

	6 
	E-mail
	

	7 
	Telephone / Mobile Number
	

	8 
	Name of Workplace Institution
	

	9 
	Office address
	

	10 
	Telephone / Fax Number
	


B. Educational background
	
	S-1
	S-2
	S-3

	Name of College
	
	
	

	Knowledge field
	
	
	

	Entry-Graduation Years
	
	
	

	Title of Thesis / Thesis / Dissertation
	
	
	

	Name of Advisor / Promoter
	
	
	


C. Research Experience in the Last 5 Years
(Not Thesis, Thesis, and Dissertation)
	No.
	Year
	Research Title
	Funding

	
	
	
	Source of funds
	Amount of Fund (IDR)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


D. Publication of Relevant Journal Scientific Articles in the Last 5 Years
	No.
	Article Title Ilimah
	Journal Name
	Volume / Number / Year

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Etc.
	
	
	


E. Scientific Seminar Speaker (Oral Presentation) Relevant In The Last 5 Years
	No.
	Scientific Seminar Speaker (Oral Presentation)
	Scientific Seminar Speaker (Oral Presentation)
	Time and place

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Etc.
	
	
	


F. Books in the last 5 years 
	No.
	Book title
	Year
	Number of pages
	Publisher

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


G. IPR in the last 10 years 
	No.
	IPR Title / Theme
	Year
	Type
	P / ID number

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


H. Experience Formulating Other Public / Social Engineering Policies in the Last 10 Years
	No.
	Title / Theme / Other Types of Social Engineering that have been Implemented
	Year
	Place of Application
	Community Response

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


I. Awards in the last 10 years (from government, association or other institutions)
	No.
	Type of Award
	Awarding Institution
	Year

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Etc.
	
	
	


All data that I have entered and included in this biodata are true and can be accounted for legally. If in the future there is a discrepancy with reality, I can accept sanctions. Thus, I actually made this biodata to fulfill one of the requirements in submission
City, date-month-year

Lead / Co-lead/Member*
Signature
(Full name)
*Adjusted to the position in the implementation team
Appendix 6. Format of Statement of Willingness of Industrial Partners / Agencies
STATEMENT OF AVAILABILITY FOR INDUSTRIAL PARTNERS / INSTITUTIONS
The undersigned below us:
	Name
	:
	.................................................. ..........................

	Position
	:
	.................................................. ..........................

	Name of Industry / Institution
	:
	.................................................. ..........................


stated that they are willing to carry out their responsibilities as a research partner:

	Research Title
	:
	.................................................. ..........................

	Research Team Leader 
	:
	.................................................. ..........................


By giving a contribution or matching funds in cash of IDR ............................ 

and / or in kind in the form of ............................................ .................................................. ..........

This statement letter is actually made to be used as needed.

City, Date-Month-Year


Leaders of Partners / Agencies


(................................................. ...)
Appendix 7. Format of Commitment Letter from Outside ITS Researchers

RESEARCHER COMMITMENT LETTER FROM PARTNER RESEACHER
The undersigned below us:
	Name
	:
	.................................................. ..........................

	Position
	:
	.................................................. ..........................

	Name of College
	:
	.................................................. ..........................


stated that they are willing to carry out their responsibilities as a member of the research team:

	Research Title
	:
	.................................................. ..........................

	Research Team Leader 
	:
	.................................................. ..........................


With the assignment ……………………………………………………………………………… ..
…………………………………………………………………………………………………
This statement letter is actually made to be used as needed.








City, Date-Month-Year
Knowing,







Head of LPPM / Research Director / DRPM 

Research Partner,




Affiliate Partners,






(................................................. ...) 


(............................................. .......)
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								BUDGET PLANNING



								A		MATERIALS

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								dst

										SUB TOTAL A (Rp)



								B		SUPPORTING MATERIAL / EQUIPMENT (ASSET)

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								Etc.

										SUB TOTAL B (Rp)



								C		DATA COLLECTION

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								Etc.

										SUB TOTAL C (Rp)



								D		RENT/LEASE OF EQUIPMENT

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								Etc.

										SUB TOTAL D (Rp)



								E		DATA ANALYSIS

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								Etc.

										SUB TOTAL E (Rp)



								F		REPORTING/OUTPUT

								No		Component		Item		Unit		Volume		Unit Cost (Rp)		Total Cost (Rp)

								1

								2

								3

								dst

										SUB TOTAL F (Rp)



																		TOTAL COST (Rp)
























